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1. Establishing GOOD Routines 

Eat breakfast – Often described as the most important meal of the day, eating breakfast has been shown to 
improve attention and memory. 
 

Believe You Can Learn the Material – Having a positive minds-set 
and resilience have been proven to impact on your achievement. 
The more effort you put into your revision the better the final 
grades. 
 
Have a Sense of Purpose – Keep reminding yourself that you are 
doing this to achieve your future goals. Having a good set of GCSE 
results helps you get into sixth form, college, university and your 
chosen career. 
 
Put Your Phone Away - Being on your phone divides your focus, 
making concentration and learning more difficult. In a study that 
wins an award for ‘stating-the-obvious’, researchers found that 
students who spend more time on their phones checking emails, 
Facebook and texting, get lower grades. 
 
Write About Your Nerves – When done in a group with a teacher 
this can be a cathartic activity, where you realise that your worries 
are illogical. It can help address you fears and help you prioritise 
your revision. 

 
Use Out of School Time Productively - recent study by researchers from Cambridge University found what 
many teachers/parents have been saying for years. Students who spend more time playing video games and 
less time doing their homework/reading do worse in their exams. The report states that those who spent an 
extra two hours in front of a screen scored 18 fewer points in their GCSEs, whereas pupils who spent an extra 
hour doing their homework or reading each day got on average 23.1 more GCSE points. 
 
Get a Good Night's Sleep - Sleepy students tend do worse at school because not getting enough sleep can 
affect your memory, concentration, mood, creativity, health and concentration. This has been found to have 
a negative effect on grades in both maths and languages. 

 

Addressing some misconceptions 

1. Only re-reading their notes for revision 

Despite being proven to be one of the most ineffective revision techniques, the popularity of re- reading remains 
worryingly high because it’s easy and you feel purposeful. Remember if you choose to revise in this way you are 
choosing an ineffective method. 

2. Skipping breakfast 

Not eating breakfast has been demonstrated to have a detrimental impact on attention and memory. In one 
particular study, students who skipped breakfast or only had an energy drink performed significantly worse in 
attention and memory tasks when compared to those who ate breakfast. 

3. Revising to Music 

Recent research found that students who revised in a quiet environment performed over 50% better in an exam 
than those who revised listening to music with lyrics. 



4. Trying to complete homework in sight of their phone 

Multi-tasking is impossible and causes students to make errors, as well as reducing their productivity: it simply 
wastes their time and energy switching from one task to another. 

5. Taking notes in class verbatim 

When you select the notes to write down you spend more time processing the information and embedding it in 
your brain. 

6. Cramming their revision 

This is an ineffective method: when it comes to revision, a little but often is much better than a lot all at once for 
long term memory (spacing). Recent research proved that those who spaced out their revision scored on average 
74%. In comparison, those who crammed only scored an average of 49% if the test was at least a week away. 

7. Not getting enough sleep  

Research has shown that sleep plays a key role in enhancing 
memory, as the brain uses sleep to form new connections and 
prioritise the most important information. Setting up a 
consistent bedtime routine is therefore of paramount 
importance to students, and it has even been shown that 
focusing on getting at least 8 hours of sleep a night during 
exams leads to better grades than revising late into the night. 

8. Leaving the hard task until the end 

The harder the task, the more energy and focus we need to 
complete it. Therefore, it makes sense for most students to 
work on their hardest tasks around 10am when their daily 
biological clocks make them most alert. Attempting to do these 
tasks later makes them more difficult and increases the 
likelihood that they will be left until the next day – by the time they 
get to these tasks, students are usually too tired to complete 
them well. 

9. Not getting enough fresh air 

In a world dominated by technology, many students are locking themselves indoors and spending hours on their 
phone or playing video games. However, getting enough fresh air is very important because of the profound 
impact it can have on well-being. A recent study found that going for a short walk, even for just 12 minutes, can 
improve happiness, attentiveness and confidence. 

 

Coping with Exam Stress: A Guide for Young People 

 
Exams are stressful! 

• It is normal to feel some worry or stress about exams. 
• Sometimes this can be useful – for example it can motivate you to revise or help your concentration when 

you are in the exam. 
• BUT sometimes the worry or pressure can feel too much. 
• It could make you feel anxious or depressed. It could affect your eating or sleeping habits. 
• The tips in this guide can help you to manage exam stress.  
• Some young people might need extra help. This is ok. 

 

 

 

Look after your physical health 
• Physical health underpins our mental health. 



• Try and eat regularly. Eat a balance of foods to be as healthy as you can. Drink lots of water. 
• Get enough sleep. It may be a cliché but turning off devices at least 30 minutes before sleep can help. As 

well as turning your phone off so you are not tempted to look at it during the night. 
• Keep moving! Being active is really good for our mental health. Even better if you can get outside. 

 
Try and keep perspective 

• Make a list of all the things you want from life which 
don’t involve exams. Exams are just a small part of the 
picture. 

• Remind yourself of all the things about you that exams 
don’t measure. 

• Focus on the things you can do. For example, making sure 
you do enough revision, asking for help if you need it. It is 
better to focus on the things you can control rather than 
the things you can’t, such as which questions will come 
up. 

• Keep an eye out for your catastrophising voice – the one 
that says “what if I fail everything!” Remind your self that 
this is because you are nervous you are having these 
thoughts. Try and actually tell yourself this e.g. “I am 
feeing nervous and that’s normal. It will feel better once 
the exam is over.” 

 
Make a revision schedule 

• Having a timetable for your revision will make a big 
difference. 

• Break each day up into chunks. 
• Make it realistic and make sure you put in regular breaks. Breaks are important to give our brain and body 

the best chance. 
• If one day doesn’t go so well, don’t give up. We all have off days. Try again the next day. 
• Do some revision with friends if it helps you. But don’t compare yourself to how much revision others are 

doing or the way they do it. We are all different. It is important to find a way that works for you. 
• If you don’t know where to start, ask a trusted adult or a friend to help you draw up a timetable.  

 
Have fun! 

• Remember your life outside of exams is important. 
• Write down all the things you like to do and make time for these in your revision schedule. 
• Down time is really important and you should not feel guilty. 
• Down time will help reduce your stress levels, boost your mood and make your revision more effective. 

 
Ask for help if you need it 

• Remember to talk about your feelings with a trusted adult. Talking about our feelings can really help. 
• If you need help with a subject reach out to your teacher. They will want to do the best for you. 
• If you feel like your mental health is suffering it is really important to speak with a trusted adult. Keeping 

things in can make it worse in the long run. It is better to get help as early as you can before things get 
worse.  

 
Where to get more information or help 

• In school you can speak with your Pastoral Leader, Safeguarding Team or Mentor. 
• You can speak to your GP about your mental health 
• Useful websites to help with revision 

  BBC Bitesize 
  Go Conqr 
 

• Useful websites for information on looking after your mental health during exams: 
Young Minds 

https://www.bbc.co.uk/bitesize
https://www.goconqr.com/
https://www.youngminds.org.uk/young-person/coping-with-life/exam-stress/


Childline 
Student Minds 
The Student Room 
 

 

 

 

Self-Care and Self-Compassion 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.childline.org.uk/info-advice/school-college-and-work/school-college/exam-stress/
https://www.studentminds.org.uk/examstress.html
https://www.thestudentroom.co.uk/revision/exams/dealing-with-exam-stress


2. Revision Techniques & Advice 

Memory – the science of learning 

In recent years, there has been lots of research around the science of learning and how we learn and retain 
information. 

In summary, if we think of the learning process using the following diagram, it will help us have a greater awareness 
of the most effective revision strategies based upon the available research. 

 

1. We have a 

certain 

amount of 

attention to 

pay and this 

can be 

limited and 

can 

dramatically 

vary 

depending 

on the 

individual or 

the 

environment. In the diagram above, ‘attention’ means we acknowledge new information and this is then 

transferred into our working memory. 

2. Our working memory is finite and we can only absorb a limited amount of information at a given time. This 

may be up to 30 seconds. As an example, if you write down a ‘long number’ and try and remember it every 

30 seconds, you will be surprised how difficult this is to do! 

3. Information is processed into our long-term memory through ‘learning’. This long-term memory is 

effectively unlimited, and we can retrieve information from here back into our working memory as needed 

in a given moment. As an example, this might be your phone number or address. We don’t walk around 

thinking about those two things every second of the day but it is in our long-term memory ready to be used 

and retrieved when needed. 

4. Information in our long-term memory is interconnected and linked with prior knowledge. Anything that is 

not connected or not successfully stored well enough in our long-term memory is forgotten and this is 

completely natural. 

5. If students undertake enough retrieval practice, generating the information in our long-term memory, it 

increases a level of fluency within the subject. Practice makes perfect! 

 

 

As stated above, forgetting is completely natural. The following diagram outlines this process and is called the 
Ebbinghaus Forgetting Curve (1885). 



 

Ebbinghaus proposed that humans start losing ‘memory of knowledge’ over time unless the knowledge is 
consciously reviewed time and time again. He conducted a series of tests on himself which included the 
memorization of a meaningless set of words. He tested himself consistently across a period of time to see if he could 
retain the information. He found that: 

• Memory retention is 100% at the time of learning any particular piece of information (in the moment). 

However, this drops to 60% after three days. 

• A range of factors affect the rate of forgetting including motivation, the meaningful nature of the 

information, the strategies for revision and also psychological factors (sleep for example). 

• If each day, repetition of learning occurs and students take time to repeat information then the effects of 

forgetting are decreased. According to research, information should be repeated within the first 24 hours of 

learning to reduce the rate of memory loss. 

In summary, what do we know about memory? 

• Consistent practice and revisiting previous material strengthens memory and boosts learning. 

• Information, if not revisited, is ‘lost’ from our memory. 

• Our working memory is finite and limited and so overloading this or cramming for revision doesn’t work. 

 

 

The key principles of effective revision 

Let’s explore a number of different strategies to ensure your revision is as effective as it can be. 

Retrieval Practice 

Simply put, recalling information from memory is simple and powerful. Retrieval practice is a learning strategy which 
makes you think hard and brings information to mind. It is the action of actively retrieving knowledge that boosts 
learning and strengthens memory. It means trying to remember previously learned information as opposed to 
simply re-reading it. Examples include: 

• Knowledge quizzing and low stakes testing. 

• Multiple choice tests. 

• Completing past paper questions or practice answers. 



• Answering verbal questions asked by teacher/peers/parents. 

• Creating flashcards or revision materials where you can ‘test’ yourself. 

One particularly effective strategy is the creation and use of flashcards. Flashcards are generally a card containing a 
small amount of information as an aid to learning. The use of flashcards are for low stakes testing to improve recall 
and to strengthen memory. 

An effective flashcard may include the following (in each subject they will be used in a different way): 

• A key term/key word with definition on the back. 

• A key date with the event on the back. 

• A key equation with its use in practice on the back. 

• A past paper question and a model answer on the back. 

 

 

 

 

In order to use flashcards most effectively, the Leitner System is a desired strategy. Once you have created a set of 
flashcards, create three boxes/areas marked as the following. 

BOX 1: 

Every day 

BOX 2: 

Twice a week 

BOX 3: 

Once a week 

 

• Test yourself on the flashcards in the Box 1 pile. If you get the answer correct on the flashcard, move it to 

the Box 2 pile. If you get it incorrect, it stays in Box 1. 

• Twice a week, test yourself on the flashcards in Box 2. If you get the answer correct on the flashcard, move it 

to the Box 3 pile. If you get it incorrect, it stays in Box 2. The aim is to get all of the flashcards to Box 3. 

This video will help support you in using the Leitner system: https://www.youtube.com/watch?v=C20EvKtdJwQ 

This diagram will also further support your implementation of the Leitner System. 

Soliloquy An act of speaking one's thoughts aloud 
when by oneself or regardless of any 
hearers, especially by a character in a 

play. 

https://www.youtube.com/watch?v=C20EvKtdJwQ


 

 

 

 

 

Spacing and Interleaving 

Spacing out your revision into smaller chunks over a period of time helps you to remember the material better and 
ensures you are less stressed with your revision. 



 

 

 

 

Interleaving involves switching between ideas and topics during a study session. This ensures that you are not 
studying one idea or topic for too long. Mixing up your revision and chunking it supports learning and strengthens 
your memory. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Deliberate Practice 

This follows a simple process to support your revision. Start by spending time reviewing a topic/unit before 
quizzing/testing yourself with no notes and from your memory (this is vital for revision). Once you have finished, 
check your answers. This will support you in showing where your ‘knowledge gaps’ are and where focus needs to be 
in your future revision. Revision shouldn’t keep you in your comfort zone, you need to be thinking hard and 
identifying your own areas for development. Avoid simply revising topics you enjoy. A technique to support 
deliberate practice is the Pomodoro Technique. 



 

 

Dual Coding 

When reviewing something you have learnt, combining words and pictures can be powerful. Examples of this 
include creating a:  

Ineffective 
revision 
strategies 

With the 
above in mind, 
it is vitally 
important to 
think about 
strategies that 
students may 
employ that 

have a limited or no real benefit on learning or memory. These include: 

• Simply writing out notes or copying from a textbook/exercise book. 



• Reading and doing nothing with the information. Trying to focus on ‘too much information’ on a single page 

and cramming revision. 

• Highlighting information for the sake of it. 

• Not enough silent work or attention to a given task. Attempting to revise while multitasking and doing other 

things. 

• Comfort zone revision of easy material that pupils have already mastered because it makes you ‘feel good’. 

The importance of Habits and Routines when revising 

Within your revision, it is vitally important to establish a strong routine. Having goals are good for setting a direction. 
What do you want to achieve in this revision session? 

In order to support the forming of good revision habits, there are a number of areas to consider: 

• Start small and build up – reduce distractions where and when you revise 

and get your family to encourage the creation of a revision timetable and placing it 

somewhere visual in your house. Ensure someone else is knowledgeable of this 

timetable to enable accountability and aid support. 

• Make it attractive – collaborative focused revision is beneficial (alongside 

attending interventions or revision sessions) but you could also ensure there is a 

‘reward’ at the end of a revision session. If I complete this, I can do this. 

• Make it satisfying – challenge yourself, track your own revision progress 

and ensure you stick to your revision timetable. Small steps build success and 

motivation. Use checklists to support. 

• Make it obvious – revise in one area, leave your materials out ready to 

support organisation and ensure routines are stuck to. Ensure your environment is 

clear, uncluttered and comfortable. 

 

 

Tips to Help Students with SEND to Revise 

Twelve tips to help students with SEND revise | TES 

1. Break revision down into small steps 

For pupils with SEND, push the specificity of revision topic and instructions. Let’s take the periodic table: you might 
set the class the task of remembering a certain number of elements. For those with SEND, you might need to 
scaffold this further. You could create a resource with a picture of each of the elements down one side of A4 paper 
and dotted lines next to each. Ask the student to describe the symbols in one or two sentences. Following this 
activity, give the sheet out again and see if they can repeat the exercise from memory. Such an approach can be 
adapted for different subjects. 

2. Visual prompts can be really useful 

Assist students with SEND to create images, mind maps and spider diagrams to revise from. 

Help students to cluster this information around specific areas. This should be incredibly detailed, not just key 
quotes or characters, but clearly structured: what, when, why, where and how? 

Transfer information into pictures, patterns, posters or comic strips. 

Using highlighters in different colours, and symbols to identify linking information can help visual learners to 
organise and disseminate information. 

https://www.tes.com/revision-tips/twelve-tips-help-students-send-revise


Sites like Quizlet allow pupils to make their own online flashcards, diagrams, interactive quizzes and more.  

3. Partnerships 

Getting students to work in pairs can be very effective. Use flashcards that pose questions and answers, so that 
students can quiz each other. 

4. Never underestimate the power of song and rhythm 

Making things into songs can be incredibly powerful. For example, learning the parts of the body for PE to the tune 
of Old MacDonald can work wonders, especially if actions are included. It has to be multisensory: sing it, physically 
touch the area to feel where the parts are, write it out, say it, put it in a sentence, then answer some practice exam 
questions. You might observe some students quietly acting out the actions in the exam hall. 

5. Narrative is key 

Create a narrative around the topic. Visualising conversations may help many students with SEND to memorise 
information by setting it in real-world context.  

6. Mnemonics are really useful 

These little verbal exercises are effective and engaging, particularly for those with SEND. It can help them remember 
the order of key facts and information.  

7.Active listening 

The teacher reads out a section of text but asks students to listen and feedback on one specific area. If reading 
Macbeth, for instance, give students different characters to listen out for, or if you are studying a poem, give out 
different words. 

For those with SEND, it can be a useful way of not overloading the student and ensuring they are not intimidated by 
the need to try to spot everything. This ensures that they listen to the whole much more attentively than they would 
have done otherwise. 

8. Decoding exam questions 

Train the students to differentiate between the command words of a question and the subject-specific words. Have 
two separate colours and get students to highlight which are which. What should be left is extraneous carrier 
language that can be ignored. For some students with SEND, this can be important in enabling them to process what 
exactly it is they are being asked to do in an exam. 

9. Making connections 

Practice contextualising and understanding the question as some students may struggle to connect what the exam 
question is asking them to do with the subject knowledge they possess. Again, spider diagrams and decoding 
exercises may help the students to literally “see” the question and think around the topic. 

10. Categorisation 

Pupils may have a raft of knowledge, but can they tell you what topic it is a part of? When studying wind turbines, 
for example, can the students tell you that the subject is part of “renewable energy”? Without initially learning the 
category, it’s very difficult for students to learn and then retrieve the information correctly. Support students with 
making flashcards.  

11. Practise using key vocab in sentences 

https://quizlet.com/latest


There are many students who have memorised key words, learned to spell them, even say them, but are less 
comfortable using them in a sentence. Rather than getting students to merely explain what a word means, they 
need to practise using the words. 

12. Literacy doughnuts 

Using three circles prioritise the important information or words into the inner circle and then, in descending 
priority, the middle and the outer. 

Literacy doughnuts allow students to revise in a slightly different way to concept maps. But they can also prevent 
some students from panicking, as they can initially concentrate on memorising the inner circle. 

 

 



The Five Step Study Plan 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Student self-reflection 

Use your mock results to complete the following information.  

 

 

What subjects do you study? How can these subject be broken down into topics for revision? 

 

Subject: Subject: Subject: Subject: 

Topics: Topics: Topics: Topics: 

Subject: Subject: Subject: Subject: 

Topics: Topics: Topics: Topics: 

Subject Target grade Recent Mock Grade Difference? Reflection 

English     

Maths     

Science     

     

     

     

     

     

     



 

Task: Create a revision timetable based on the interleaving model to include a variety of topics linked to your actions 
from your mock data.  

Remember the advice: 

• Start small and build up  

• Make it attractive  

• Make it satisfying  

• Make it obvious.  

Consider/ include: 

What were your areas of weakness? 

What topics will you need to recover?  

What format will it take/ What resources will you need to revise? 

How will you know if you have been successful? What is your success 
criteria? 

Where will you revise? 

 

 

 

 

 

 

 

 

 

 

 



0 
 

 

 

 

Revision timetable 

Monday Tuesday Wednesday Thursday Friday Saturday 
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3. Exam Preparation and Technique 
 

The night before, get enough sleep and eat well – do not cram into the night! Have a good breakfast, preferably brain 
foods like eggs or fish, which release energy. Avoid coffee or energy drinks like Red Bull whose effect fades after an 
hour or two. 

Check you have the equipment you need – pens, pencil, calculator, water, student ID etc 

Arrive early and avoid the stress of running late. Follow the old saying – “if you are not early you are late” However, 
don’t mingle with other students who are negative and stress you out. Try to mix with positive people who make you 
feel calm and confident. If you do feel panicky, try taking a few deep breaths. 

The first task is to carefully read over the whole exam paper taking 5 to 10 minutes before you write anything. Take a 
note of the marking scheme to establish how many marks are allocated to each question so that you can calculate 
how much time to allocate per question. Work out which questions you intend to answer in which order. A good plan 
always allows for you to answer the easiest questions first and you do not have to follow their order in the exam paper. 
This will instil confidence in you and help to stop the panic when you progress to the harder questions. 

Plan your time accordingly and don’t try to write down everything you know about one particular topic. A long answer 
does not get you more marks and it might run you out of time to answer all the questions. 

Read each question thoroughly using the BUG method: 

Box – box the command word – state, describe, explain or suggest, which reveals the type of answer the examiner 
wants. 

Underline highlight key words which jog your memory 

Go – go over the question again to analyse the question to determine what the examiner is asking 

Don’t get stuck with writer’s block, move on to the next question. The answer may come back to you later in the exam. 

If you are running short of time, try to give a part answer to each of the remaining questions. You tend to score more 
marks in the first half of a question. Better to get scores for two halves of the last two questions, than only complete 
one of two. You can abbreviate answers by writing bullet point answers than whole sentences. 

Write your workings or explanations in the margins. Even if you get an answer wrong you can sometimes get points if 
the examiner can see you were adopting the right approach in your workings. 

Never leave an exam early!! If you have spare time at the end, go back over your answers and check to see you have 
not made errors or if they can be improved. There is a mnemonic – ACUTE – which can help you as follows 

A for assumptions – did you explain all of yours? 

C for calculations – have you checked them? Check again. 

U for units – if quantities have measurements (like kilometres or grams) have you stated and recorded them correctly? 
Do your formulae make sense? 
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T for truth - have you answered all parts of each question? 

E for explain – have you explained what you are doing at all stages? You can get marks even when your answer is 
incorrect 

Common Mistakes in Exams  
Avoiding Common Exam Mistakes | SkillsYouNeed 
 
1. Not answering the question 
There are two main reasons for this: 

1. Not reading the question properly, or 
2. Wanting to answer a slightly different question. 

The first is easier to manage: 
Always read the question fully. Then go back and read it again to check that 
you have understood. 
Only then should you start to answer it, once you are sure you have 
understood it fully. 
The second often arises from a mistake in preparation or revision. Some 
students prepare set answers, either because they are doing practice 
questions, or because they have panicked and not left enough time to 
revise fully. If you have done this, there is a tendency to use your prepared 
answer and hope that you will get enough marks for doing so. 
You won’t. Examiners are looking for evidence that you can think and work 
under pressure, not that you can learn an essay off by heart. 
The real answer to this mistake is to ensure that you have learned your subject well, and read around it. 
There is no substitute for plenty of time spent revising. This will enable you to respond to any question in a more 
considered way. By all means do practice answers, and draw on these in your exam, but make sure that you answer 
the question that has been asked and not the question you wanted. 
 
2. Not looking at the mark scheme or the space provided 
Both the mark scheme and the space provided (if there is one) will provide clues about how much the examiners are 
expecting to see. 
A one-word answer is not going to be enough for a 15-mark question. Check the marks available, and make sure that 
your answer fits. 
That said, if you are able to condense your analysis into a shorter space, then do so. You should never write solely to 
word limits. 
If your answer is much shorter, be aware that you may have missed something. Check back and make sure that you 
have really answered the whole question. 

 
3. Panicking 
Faced with an exam paper, it is easy to panic, especially if your first reaction is that you are unable to answer any of 
the questions. 
Take a deep breath and count to ten, slowly. That will help you to calm down. 
Remember that you will get no marks if there is nothing written on your answer paper. 
It sounds obvious, but it is important to provide some answers, even if they are not very good. Even if you are really 
struggling, you should be able to find one question that you can answer, or make a reasonable attempt to answer. 
Start with that, and when you have finished it, go through the same process again. 

https://www.skillsyouneed.com/learn/avoid-exam-mistakes.html
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Do not be tempted to leave halfway through the exam, because you cannot think of anything else to write. That will 
earn no marks at all. 
 
4. Failing to plan your time 
Before you start writing, check the number of questions, and the amount of time you have. This will tell you roughly 
how long you have for each question. 
Try to spend no more than that much time on each question. You can always go back later if you have time left over, 
but it is better to make at least some attempt at each question. 
For example, in a three-hour exam, if you have to write three essays, you should plan to spend an hour on each. As 
you get to around 55 minutes in, start to draw your first essay to a conclusion, and then start your next one. Do the 
same after another 55 minutes. 
The same goes for multiple choice exams. Try to be aware of the time, and the number of questions completed, and 
ensure that you have left enough time to complete the paper. 
 
5. Failing to plan your answers (particularly for essays) 
In writing an essay, which includes a shorter essay-type response to a question, it is important to get the structure 
right. An essay usually needs to make an argument, and have a reasonable flow from start to finish. This requires 
planning. 
Before you start writing your essay, take five to ten minutes to plan what you are going to include in each section, 
and how you will structure your argument. 
When you’ve finished the essay, go back and check that you have included everything you intended, and then cross 
out your plan with a single diagonal line through it. 
 
6. Over-generalising 
It is best to be as specific as possible in whatever you write. You should show that you understand the limits of your 
statements. 
If you can, it is best to back up what you say with evidence, but nobody really, seriously, expects you to be able to 
provide detailed references under exam pressure. 

 
7. Making basic spelling and grammar errors 
You do, however, need to be able to write basic English well, without spelling or grammar errors. 
Just as a basic check, read back over what you have written at the end, and make sure it makes sense. In English, for 
example, you are awarded marks for SPAG so it is essential that you write with accuracy. 
 

 
IFC-Written_Examinations_2023_FINAL.pdf (jcq.org.uk) 

 

 

 

“Information in our long-term memory is interconnected and linked with prior knowledge.               

Anything that is not connected or not successfully stored well enough in our long-term memory is 

forgotten and this is completely natural.” 

https://www.jcq.org.uk/wp-content/uploads/2023/02/IFC-Written_Examinations_2023_FINAL.pdf
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Understanding command words 

Command words tell you how to answer a specific exam question or complete an assessment task.  

Most frequent Command Words by Subject 

 
Biology Business Computer Science 

Describe 
Calculate 
Explain 
Compare 
Estimate 
Suggest 

Why 
Which 
Identify 
Explain 
Show 
Analyse 

Recommend 
Evaluate 
  

Outline 
Explain 
Convert 
Express 
State 
Describe 
Show 

Design and Technology Drama Engineering 

Evaluate 
Explain 
Complete 
Describe 
  

Describe 
Explain 

Describe 
Explain 

English Geography Health & Social Care 

Select 
Summarise 
Explore 
How… 
Compare 
Write 
Describe 
Evaluate 
Comment 
 
  

Study 
Describe 
Outline 
Suggest 
Assess 
Complete 

Identify 
Explain 
Describe 
Analyse 
Evaluate 

History Hospitality Maths 

Describe 
Explain 

Match 
Complete 
Outline 
Discuss 
State 
Suggest 
Describe 
Identify 

 
 
 
 
  

Simplify 
Estimate 
Explain 
Work out 
Express 
Find 
Calculate 
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Media Studies Modern Foreign Languages Music 

Explain 
Analyse 

Translate State 
Describe 
Explain 
Identify 
Evaluate 
Compare 
Name 
 
  

PE Religious Studies Science 

Identify 
Outline 
Name 
Suggest 
Justify 
Discuss 
Complete 
Define 
State 
Plot 
Analyse 
Evaluate 

Explain 
Evaluate 

Describe 
Calculate 
Explain 
Determine 

 
Common Science & Maths commands: 

Command Meaning 

Describe Talk through a process or trend 

Outline State information about… 

Suggest Give possible causes for… 

Calculate Complete a calculation 

Show Prove something is true/false 

Explain Give reasons for something 

Common English & Humanities commands: 

Discuss Talk about difference perspectives 

How far do you agree? Give your opinion (and why) 

How important is… Discuss the significance of… 

How useful is… Weigh up the pros and cons of… 

Use evidence to show… Support a view with examples 

Explain Give reasons for something 

  

 
 
 
 

 


