
How to submit work on Google Classroom: Option 1 

You have completed your work in Google Drive 

 

 

 

From the drop down menu that appears select Google Drive.  

This should then open the pop-up window below.  

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

Click here 

From here you havemultiple options. If 

you have recent created the document 

you can find in the recent tab. If this is 

something you did a little while ago, from 

the My Google Drive tab you can look 

through all your folders until you find 

what you are looking for. 



 

 

 

 

How to submit work on Google Classroom: Option 2 

You have completed your work on your computer 

 

 

Once you have found the 

document want to submit, 

click on it so it is highlight 

and then select add at the 

bottom of the window.  

 

 

Once you have uploaded 

this it will show until the 

Your Work section.  

You MUST click “Hand In” 

otherwise it will show as a 

non-submission. 

Click here 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here 

This will open a window where you 

need to click the button that says 

“Select files from your device”.  

This will then allow you to browse the 

contents of your computer. You need 

to find where you saved the file and 

click on it so it is highlighted. 

Click here 

Once you have uploaded 

this it will show until the 

Your Work section.  

You MUST click “Hand In” 

otherwise it will show as a 

non-submission. 

Click here 



How to submit work on Google Classroom: Option 3 

You can create the work directly on the assignment 

 

 

 

 

 

 

 

 

Select the most appropriate option 

this is usually going to be Docs 

This will then provide a document 

with your name on that you can 

edit and complete the work in.  

Once you have finished your 

work you MUST click “Hand 

In” otherwise it will show as 

a non-submission. 


